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STEP BY STEP GUIDE 

Match Results – Entering Match Results & Player Scores  
 
This procedure will allow you to enter match results, player scores and, for Men’s and Women’s 
premier grade, update your teams Club Cricketer of the Year points table via the ResultsVault 
portal. Match Results can be entered either during a Match (i.e. lunch or tea break) or when 
completed. Match Results can be entered by either team, but not by both. Once the Match 
Result has been entered by the initial team (generally the home team), the opposing team then 
needs to confirm or dispute the Match Result. 
 
MODE: Competition Participation  
MENU: Competition  
 

STEP 1: Login to your club admin page. 
 

1. Go to www.aucklandcricket.co.nz 
2. Click on Club Admin in the Club Cricket dropdown menu 
3. Click Log-in 
4. Enter your Login ID and Password and click the Login button. 

 

 
 
If you have forgotten your password or are having trouble logging in, use the links provided in the 
bottom left corner of the login screen. 
 

 
 
STEP 2: Set ResultsVault to Competition Participation Mode  
 

5. Select Competition Participation in the Admin menu mode dropdown box in the top 
right hand corner of the page. This may be already set as a default.  
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STEP 3: Select the match that you wish to enter a Match Result & Player Scores 
 

6. From your Club Admin home page, use the dropdown boxes to select the Season, the 
Round and the Grade of the match. 

7. Using the Task dropdown box select Enter Match Result and click the green Go button.  
 

 
 
STEP 4: Enter Match Result   
 

8. Entering Match Result: Fill in the Match Result details as required, then click on the 
Save button to submit. The match will now have a status of Progress Result Entered 
until it is either Confirmed or Disputed by the opposing team, or approved as Official by 
the Association. 

 

 
 
9. Confirming or Disputing Results: After the Progress Result has been entered, the 

opposition team is required to Confirm or Dispute. If Confirmed, the Match Status 
progresses to Final Result Entered, pending association confirmation. If Disputed, the 
Match Status progresses to Result in dispute with notifications sent automatically by 
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Email to both Clubs involved and the Association, with the match being locked until the 
Association resolves the dispute. 

 

 
 

STEP 4: Navigate to Enter Players Scores    
 

10. Once you have entered the match result navigate to the Enter Player Scores page by 
selecting the Matches menu and clicking on Enter Player Scores. 

 

 
 

NOTE: You should automatically be taken to the Enter Player Scores portal for the match that 
you just entered a result. If not, you may need to reselect the Season, Round and Grade. 
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STEP 5: Enter Players Scores    
 

NOTE: Player scores are entered after the Match Result has been submitted. 

 
11. Check the Innings commenced box to expand the Scorecard, allowing you to enter the 

details of each Player’s Match. Batting order defaults to Team Selection order, however 
this can be recalculated if changed.  

 

 
 

12. Enter information into all the required fields. The total number of runs and wickets 
entered must be equal to those entered in the Match Result, including any extras. Should 
this not be the case a warning will be displayed detailing the numerical variance for 
further review.  

13. The Scorecard can be saved by clicking the Update button, Saved in Draft Form with the 
Save as Draft button or cleared with the Reset. 

 

 
 
 

NOTE: More information on the Scorecard abbreviations can be found in the Help on this topic link 
for this page. 


